
The Exploris School: The Director of Resources

This is an amazing opportunity for a dynamic, high-energy, and hard-working leader to
join a nationally recognized K-8 school. We are seeking a candidate skilled in maintaining a
positive and respectful culture of collaboration, capable of inspiring a talented and innovative staff,
cultivating a diverse school population, and engaging a community to drive continuous
improvement. The Director of Resources will work in a collaborative capacity to ensure Exploris
has the physical environment and the fiscal and human resources needed to implement
programming. The ideal candidate will promote highly collaborative structures that develop an
environment of trust and transparency. They must have a high level of emotional intelligence, be
willing to pitch in, and have the can-do attitude of a servant leader. They will demonstrate a strong
commitment to continued professional growth and development. The Director of Resources
should embody our eight core values: innovation, social empowerment, craftsmanship,
connections to nature, relationships, curiosity, responsibility, and reflection.

As a the Director of Resources for Exploris, you will be a servant leader to manage:

Human Resources
● Work with the school’s Leadership Team, School Board, and key stakeholders to

design and articulate school instructional and operational objectives and prioritize
specific strategies for achieving those goals

● Model the Exploris Core Values in all interactions and live out the relationship
portion of the school’s mission, building professional relationships with students,
teachers, administrators, parents, volunteers, business partners, and others

● Recognize when issues of bias, inequity, and oppression are at play; be willing to
take action at a personal, interpersonal, and institutional level to mitigate negative
impacts

● Represent and advocate for the school among external audiences, cultivate strategic
partnerships, and serve as a spokesperson alongside the other directors

● Help create and oversee collaborative systems and structures that enable
innovation, communication, design thinking, and responsible use of resources

● Work collaboratively to provide effective  leadership, supervision, and feedback to
the Operations Team

● Actively listen to students, parents, staff, volunteers, donors, and the community,
showing empathy and taking appropriate action that aligns with the school mission
and values

● Work with the leadership team to identify problems and opportunities for
supporting school climate and personnel issues by:

○ Cultivating processes for routine feedback cycles for staff including climate
and exit surveys/interviews

○ Assisting with conflict resolution
○ Ensuring proper implementation of school grievance policies

● Work with other school leaders and chaperones to supervise school events including
overnight field experiences and exchange programs

● Attend and provide reports for regularly scheduled School Board meetings, PTO
meetings, Board Committee meetings, and others as arise.

Fiscal Resources



● Oversee a values-based budget in conjunction with the Business Manager and other
school leaders, ensuring fiscal responsibility and vitality through proper budgeting,
accounting, auditing, and financial planning for the school and its employees

● Serve as the liaison to the Exploris Foundation Board and lead the Finance
Committee

● Support the annual weighted lottery and enrollment process in collaboration with
other school leaders and the Operations Team

● Work with teams to ensure compliance with all required reporting and with
educational laws and policies, including charter school regulations and testing
requirements

● Help coordinate and oversee programs for before school care, aftercare, and summer
learning

● Support grant writing, implementation, and reporting

Physical Resources
● Work with school-based staff and board committees to facilitate the strategy and

plan for unifying the school on a K-8 campus
● Partner with other school leaders and operations personnel to maintain physical

spaces
● Access, utilize, and share available data to assist with data-based decision making.
● Work with other school leaders and operations teams to create effective systems for

inventorying and managing materials
● Ensure the safety and security of students and staff

We seek candidates with the following vital attributes:
● Collaborative, yet decisive
● High-energy, self-starter
● Problem-solver extraordinaire
● Motivational, inspirational, and empowering
● Outstanding communicator
● Self & socially aware; able to empathize, connect, and influence different personalities and

perspectives
● A compassionate systems-thinker with a savvy understanding of how to utilize available

physical, fiscal, and human resources towards the achievement of a vision

Additional Qualifications:
● Embrace the mission, vision, and goals of the organization, including having high

expectations for all Exploris students and staff to develop fully and holistically
● Experience with values-based budgeting, capital campaigns, grant writing, school

operations, and charter school nuances preferred
● Experience in school or non-profit leadership preferred
● Experience working in a dynamic environment
● Technology /computer proficiency (email, spreadsheets, Google docs etc.)

COMPENSATION
This is a full-time, 11 month position with compensation commensurate with experience and
qualifications. We offer a salary competitive with nearby districts, a retirement program (401(k)),
and comprehensive health and disability insurance.



TO APPLY

Please provide the following information to apply for this position and send all documents to
employment@exploris.org with the subject line Director of Resources

1. Cover letter explaining why you want to join the Exploris team
2. Comprehensive resume with relevant experiences
3. Responses to any one of the following four questions. Creative formats for your responses

are encouraged, including written, video, digital, etc.

A. How would you define collaborative leadership?
B. What do you see as a pressing challenge in education today, and how might you

address this challenge within the Exploris community?
C. Describe how you might create a network of support from families, the community,

and other partnerships to achieve a vision of educational innovation and excellence.
D. Describe a time you led a team or organization through a change process. Reflect on

that experience, including the efficacy of strategies you used.
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